-
o | Setup Windows Help From the GETLinked program, select
Setup>>GLLink>>GLLink Wizard.

ST Spstem - -
POSL POSLink APLink ARLink GLLink
PRLink
APLink

|
i
L Import Setup (1 of 3) | The Import Setup (1of 3) window

To create your setup, select an Import Type from the list. WIH appear.
[Import Type [+
FPaychex General Ledger Reporting Service
User Defined 3
To uniquely identl Paychex Preview GL (Aceount 15) b Click on the drOp-dOWIl box
Import Name Paychex Preview GL (Account 300 neXt to the Import Type ﬁeld

Click Mext to continue.

Cancel | < Bk I Next » I Rl |

Note: If you are uncertain which Import Type to select, review your Paychex documentation to
verify which numbering system you are using. You will then select the appropriate type of
import.

5 ~
After you make your selection, the
To create your setup, select an Import Type fram the list. ]mport Name Wlll automatically
[import Type | Paychex Preview GL {Account 30y - default in for you' You may change

the default name by simply

To uniguely identi se the default.

highlighting the default name and

[Import Name [YOUR CHOICE!

typing in your unique description!

Colicl et ntinue.

Cancel < Bas Mext > Eitiish ° Clle Next
You will receive a GET
@ Do vyou wish to import translation information? Llnked message WlndOW

asking you if you want to
import the information.

No ° Select Yes.




Select a Paychex Preview file to impoik llil .

Next, the Select a Paychex Preview

ook jn: | ‘=3l Store il == . . .

l;;gg!sm ;t = i =l file to import window will be

E— displayed.
Select the file you will be importing
by browsing your system.

File name: I Dpen I
Files of type: IAII Files[**) d Cancel a

Once you select the file path, the Import Setup (2 of 3) window will be displayed.

Lo lLe I Here, you will need to choose the system

‘Which Accounting Systermn do you wish o use? you Wlll be transferring tO.

[Accounting Systern [ Peachtrae -]
Which version?

[Version [ = Setup_ | ——  You may use the drop-down box to make
wihere do you want to stare the accuuntmmponﬂles? your SeleCtiOH. In t]’llS example, the

[Pat [ / | “Peachtree” accounting system is used.

Click Mest to continue.
Cancel I <Iéack I Hext > I Ftifgh I
7

/

Check to see if there is a version selection available. If the drop-down box is empty, leave this
field blank.

o Press the Setup button next to the Version field. Note: Please refer to the appendix
section of this manual for the setup information related to the specific system from which
the data is being imported. The Setup window specific to the system you selected may
contain additional setup buttons. When these buttons are selected, the system may ask
for a specific file. Ifit is asking for a file, the system will open a browse window stating
the specific file name it is looking for at the top of the window. Once the correct file is
selected, choose Open. The system may ask additional files. It is critical to verify the file
names you are selecting.

A message window will appear letting you know the files have been transferred!

o Press OK to acknowledge the message.

& Transfer Files setup finished.




‘Which Accounting System doyou wish to use?

[Accounting System [ Peachtree -]

Which version?

[+ersion | -]

= Import Setup [2 of 3]

I 4

Setup I

Where do you want 1o slorew
[Patt ]

TR NERTTD

TOFTHTTE.

Cancel | < Back Next » |

Firish |

Select Pathname
L

ol i | sl

2=

1= 41 d on ‘Bl [F7)
1= Goldmine on '4si2" (G:]

=l Cancel |

Save az lwpe: |File Folder

E Import Setup [2 of 3]

Which Accounting System do you wish to use?

[Accounting System [ Peachtree -]

Which version?

[version [ -]

e

Setup I

‘Where do you want to store the accounting import files?

[Patt [CS] F\Store 123WPaychex Gl Transfer|

ke

ontinue

Cancel I < Bagk Mest » I

Firitsf |

& Import Setup (3 of 3]

Review the following setup options.
Ifthe options are correct, click finish to complete the setup.

=1o1

Import Type Faychex Preview GL (Account 30)
Impart Mame COMPANY 123

Accounting System | Peachiree

Wargion

Data Path FiData Files\Paychex GL cheat sheefl

Click Finigh to

cantinue.

Cancel < Back [zt

Now you will need to select the

Pathname for the file you will be

transferring to. This field is user

efined!

o Click on the yellow folder
icon button located in the
Pathname field for quick
access!

o Again, you will need to
select the path by using the
Select Pathname window.

Notice the Pathname field contains
data.

° Press Next to continue.

You have now completed the Import
Setup!

Notice all the fields that had data
available in the previous steps contain
information.

) Click Finish.



The message window that appears will ask if you want to Import, Setup or do Neither.

The GL Transaction Import window will be presented by pressing the Import Button.

Selecting the Setup button will allow the user to continue creating the Location. This choice is
almost exclusively used. Depressing the Neither button will simply close all pertinent windows,
allowing the user to begin a different process in the GETLinked program

BETLinked

In this example, Setup was
Do youwant to proceed directly to Transaction Import, Setup, or
Q@ selected.
Setup | Meither |
The GL Import Setup window is now displayed.
5[ :
i = Notice the Lookup button
<| !I EI» I Save | Clear | Delete | Import W
< next to the Import ID field.
I | (magnifying glass icon!)
Import | Transfer | Definitions | Caleulations |
Alow Multiple Imparts [ Ask -] et Impart Mumber 1 By utthlng thlS button, you
Type [ Fixed Width = | Setup | [KevFields 3] 4] 5] A ickl h hich
Delimiter [ User Defined Fields | 1] 2] | can quickly choose whic
Skip Header Record Mo - | User Defined 1 Campany 1D s M
# of CharactergiLines User Defined 2 Date locatlon you Would hke tO
Record Length 104 Usger Defined 3 WOI'k Wlth
Field Translations Setup User Defined 4
v |NetDebitand Crdit on Import
Field® |Description U [Twee [Z.]5tar | End [ Len | Mulliplier | All these fields have been
1| Company ID \ |N0tUsed - 1 4 4 0.0000 |« : :
2|Date \ Transaction Date - a 12 ] 0.0000 automatlcauy ﬁlled n once
3|Division \ [UserDefined Detail1 =] 13] 18 G 0.0000 1 1
4[Branch \ |UserDefined Detailz =| 18] 24| B 0.0000 the location is selected.
5| Department \ [User Defined Detail 3 [=] 25[ 30 [ 0.0000
B |Account Number \ Account Mumber ~| 31| 60| 30 0.0000
7 |Hours \|UserDeﬂned Detail4 | = 61| 74| 14 0.0o00
2 |Dehit Amount \DebitAmuunt - Ta| 88| 14 0.0000 +
\
\

\

From this point, press the Setup button next to the Field Transaction field.

& GL Field Translation =]
Save | Save / Clear | Build | Clear | Delete I
Import ID COMPANY 123 |
Description Paychex Preview Import
Field [ ]
Account Mumber N
Trim BeginningAmount
Trim Ending  |Amount (+DR-CR)
Insert | Amaount -DR+CR)
fppend | Dehit Amount :I:I:I:l
Credit Amount
- Description
Field | ted o
[ mRere Transaction Date - £ =

The GL Field Transaction window is now

displayed.

o Select the appropriate field translation by
utilizing the drop-down box in Field area.

Most often, Account Number is selected.



& GL Field Translation =lox]
Sav | Seove/Cka | Buid | Ckw | Dot | Once the Field Translation was selected, data was
displayed automatically in the Field Imported and Field

Assigned fields!

ImportiD [ COMPANY 123 | —
Description Paychex Preview Impart

Trim Beginning | /\jReplace [ |
Trim Ending [ [With [ |
Insert

Append ‘ Rehe

In the Field Imported section, the figures being

displayed are account numbers brought over from
Field Imported Field Assigned | Paychex_
1-00-1010-000-000 -
1-00-1250-000-000
1-00-2230-000-000 » .
1-00-2240-000-000 For example purposes, we’ll assume that the imported
s Account numbers do not match the Peachtree chart of
Ao Bh0 o o0 accounts. Because these numbers do not coincide, they
1-10-6130-000-000 will require translation.
1-20-6000-000-000 -

The GL Field Translation window is used to translate data. You may make changes to the
Division, Branch and Departments from this window. This window will allow this sort of
conversion.

[=TET= The Trim Beginning field will remove the number of
Save I Save / Clear | Build ‘ Clear | Delete I . . .
specified characters from the beginning of the
Import ID COMPANY 123 .
Desurioton — |FajehsxPraiieii Implun imported field. For an account number such as
ne e a2 1-00-1010, enter "5" in the Trim Beginning field, and
T Beginning_| [Reniace | | the first 5 characters "1-00-" will be removed,
Trim Ending | [with [ |

nsert_| leaving "1010" as the imported account number.

oo e Remember, the changes you make will not affect the

Field Imported Field Assigned |

1-00-1010-000-000

1-00-1250-000-000

1-00-2230-000-000

1-00-2240-000-000

1-00-2250-000-000

1-10-6000-000-000

1-10-6040-000-000

1-10-6110-000-000

1-10-6130-000-000

1-20-6000-000-000

import file, your actual account numbers, or your
general ledger. These are simply features for your
convenience, allowing you to extract only the data
you need! The Trim Ending field works in the same
manner as the Trim Beginning, except this utility will
hide the ending number(s) that you select.

The Insert field will allow you to do precisely that. If you would like to insert a number or
perhaps a dash, this field will allow this sort of modification. Below the /nsert field is the
Append field. Here, you will be able to add numbers. You may decide you would like all the
account numbers to be followed by the company identifier, or perhaps the department. Simply
enter the additional numbers in the Append field. The Replace field and With field are used in
unison. If you chose to Replace “1” With “100”, make use of these features by entering the
selected numbers accordingly. Finally, the Remove fields are used to eliminate certain
identifiers. If you would like the “-* dash removed, simply enter the dash, comma or another
sort of item or number, in the Remove fields. Press Save when you have completed your entries.



]
E o If'f - In the Field Assigned section, account 5001 means
ave ave e ar LIl dear Uelgte T .
exactly the same as 1-00-1010-000-0000 only in

Import ID COMPANY 123 |

Description | Paychex Preview Import “Peachtree” language.

Field Account Mumber -]

Trim B i Repl 1

L I IWTtﬂaw I I . Press Save and close the window.

Insert

Annr—-nd! [Remme [ T T T ] . .

_ Follow these steps to complete the entire list of

Field Imported Field Assigned |

1-00-101 0-000-000 5001 = accounts.

T-T0-TZ50-T00-0T0TT
1-00-2230-000-000

T I0-Se 3 100000 You may press Save once all the accounts have been
1-10-6000-000-000 entel‘ed.

1-10-6040-000-000
1-10-6110-000-000
1-10-6130-000-000
1-20-6000-000-000 -

After all the accounts in the Field Imported segment contain corresponding data in the Field
Assigned portion, proceed to the GL Transaction Import window.

Fie Edt Took Setup Windows Help FiI'St, click on the GLLink button located on the
X755 posLink PRLink APLink ARLink GLLink GETLinked menu bar.

Once pressed, the GL Traction Import window will
be displayed.

IE GL Transaction Import M= 3

M@I_ Save ‘ Clear | Delete I Import | Transfer I You Wlll be Worklng mn the

r Imporin | | S— Timee GL Transaction Import
TFITROTE NTIFTTTET i\| Q|Tn<s Lookup Transferred Times WindOW.
Date

Click the Import ID lookup

Account NOmber [Descripiton [C]=. [ Dehit Credit button to choose the
omit |User Defined 1 User Defined 2 User Defined 3 User Defined 4 location you WOUld hke to

work with.

[Total | §0.00] 000

Wariance | Recalc |




& GL Import Lookup

! Select Cancel I

I[=] E3

[Import Description

Impart D

PAYCHEX PREY

Paychex Praview Import
Paychex Preview Import

]

You will see the GL Import Lookup window.
\ Here, either double-click on your choice or
~_ highlight the selection and press Select.

& GL Transaction Import
I<|1| lell Import iD= Save | Clear Delete I Impart | ransfer I At thlS point’ the [mport ID
Import 0 PAYCHER PREY02 | Imported Tirmes | 0 5
Impart Mumber | ngrxs Lookup Transferred Times ’:D ﬁeld Wlll be pOpulated.
Date @ 0ioioo
[Company D | | It will not be necessary to enter
Date
| l a Date.
Account NOrmber [Descripitan [C]=. [ Dehit Credit .
omt |User Defined 1 User Defined 2 User Defined 3 User Defined 4 o Slmply press the ]mpOI"f
- button.
[Total | 0,00 $0.00
Vatiance | Resals $0.00] $0.00
1]

s After pressing the Import button, you will again
need to select the Pathname you will be
importing.

I=2 Goldmine on 'Asi2' (G:)
The Select a File to import window will be
presented to make your selection.
File name: | Open I
Files of type: |A\I Files(*.*] j Cancel |
=

Once the path is selected, the GL Transaction Import window will populate with data.

At the same time, the Report Destination window will appear. You may either choose to view
the report from the Screen, Printer or save the report to a File. You can simply click Cancel if

you choose not to view it

at all!



Report Destination

Fepart Infarmation
Mame: POSLink S| GL Import GL

Optior:

Desinghon |
™ Sereent
IV Printer

™ File

THIETHEmE:

File Earmat: -

& Lopend € Heplace

oK I Cancel |

Notice the top of the report lists the total number of pages as well as displaying the current page
being viewed.

ol :
. For this example, Screen was
Sh Print (=] SendTo | | |C0mpleted5F’ages Page 1 -
o selected.
Date 10/17,/01
GETLinked GLLink -- Import GL Page 1
— Notice the account numbers
Twport ID COMPANY 123 .
Tmport Number D000DDO0OL pate  1/10/01 that were set up durlng the GL
accou? DESCRIPTION DEEIT CREDIT Field Transaction setup process
3002 $32,537.43 . .
3004 CHECKING 2 $2,016.33 are belng dlsplayed.
3007 DISABILITY §363.34
3008 EE MEDICARE $912.99
3009 EE 0ASDI $3,903.79 .
3010 EE40IK - B3 §3,779.93 For this example, the first and
3011 EE401K - PA §427.24 ) ;
3012 ER FUI EXFENSE $503.71 lastpages will be dzsplayed.
3013 ER MEDICARE 912,98
3014 ER 0ASDI $3,903.77
3016 ER $TATE OTHER 1 $63.81
3017 ER STATE OTHER Z §63.81
3018 ER STATE TNEMPLOYMENT $701.91
3019 ER 3UT EXPENSE 829,53
3020 FED WITHHOLDING $9,302.39
3022 FEDERAL UNEMPLOTMENT 503,71
3024 FLEX MED - PA $50.00
4000 GTL - IN $164. 42
ann1 GTL - OUT 516442
3040 HOLIDAY §15,201.36
3041 NS 0FT $305.35
3042 I0E COSTING EARNING $20,298.00
3043 MEDCE. EXPENSE $912.98
3045 NET PAYROLL $7,995.92
3047 0ASDI EXPENSE $3,903.77
3049 PERSONAL §1,411.89
3050 FRIVATE DEL $319.05
3051 BEGULAR §20,571.63




i :
X | Review the report to confirm the
&b Print [(=] SendTo | | |EDmpIeted5Pages | Page &
| data. Be sure there are no account
3008 TSEE DASDI §277.78 . .
3010 TSEE40IK - BT numbers or dCSCI'lptIOHS that have
3012 TSER FUI EXPENSE . . . .
3013 TSER MEDICARE been imported incorrectly or missing.
3014 TSER 0A3DI
3018 TSER STATE OTHER
3017 TSER STATE OTHER - .
3018 THER STATE T $43.36 Notice the total balance.
3018 T3E EXFENIE §56.34
3020 SFED WITHHOLDING §705.56
Inzz TSFEDERAL UNEMPLOFMENT §35.84 . . .
a00n TSGTL - 10 56.00 This figure for the example is quite
4001 TAGTL - 00T $6.00 . . .
3040 TSHOLIDAY §1,123.70 hlgh This is due to ALL the
3042 TSJ0B COSTING EARNING §461.55 ..
3043 TSMEDCR EXPENSE $64.95 accounts belng lmported, thus
3047 T30A3DI EXPENSE §277.76 . .
3050 TSPRIVATE DEL resultlng in DOUBLE POSTING.
3051 TSREGULAR §2,309.67
3052 TSS125DEN - 17
3055 T331Z5MED - NI . . .
3058 THSICR §239.73 You will need to determine if you
3060 TSSTATE INCOME TA . . .
3061 TSSTATE OTHER 1 would like to view data either by the
3062 T3STATE OTHER 2 .
3063 TSSTATE UNEMPLOYMENT total or by detail.
3065 TAVACATION Yﬂr §346.16 - -
Import ID COMPANY 123
Import Number 0000000001 Toral §139,920.32 §139,920. 32

You may close this report window when you have completed the assessment.

Once you have determined how you would like to view your data, you will now manage each
account accordingly.

Fie Edt Took Setp wWindows Heb From the GETLinked program, select the
(I posLink PRLink APLink A&RLink GLLink GLLink button.

S5 Again, you will be presented
I<| 1| }lbll Impart 1D = Save | Clear | Delete I Import | Transfer I . > .
with the GL Transaction

Irmport IO | Imported Times .
Import Nurnher 0 Tres Laokup Transferred [Ta] Times Import window.
Diate .
o Select your location
by utilizing the
Account Number [Descripiton [C/]=. [ Debit Credit LOOkup button
omt |User Defined 1 User Defined 2 User Defined 3 User Defined 4 (magnl]ﬁ;lng glass

icon!) located within
the Import ID field.

[Total | $0.00] §0.00

Wariance | Recalc |




REET
I<| 1| }Ibll ImportID [« Save | Clear | Delete I Import | Transfer Once you Select your
Imgor D COMPANY 123 ] location, press the Transfer
Impart Mumber | QlTrxs Lookup Times
Date R Lookup button.
[Company ID [ |
[Date | This feature allows you to
Account Nomber [Descripiton [C]=. [ Dehit Credit access all the imporl‘s
omt [User Defined 1 User Defined 2 User Defined 3 User Defined 4 K
- previously completed.
[Total | $0.00 §0.00
Variance | Recalc $0.00] §0.00

From the GL Transaction Import Lookup
window, simply choose the date you were

S 6L Transaction Import Lookup ~=lofx§
Impart ID - [ Select | Cancel |

Import 1T Import Mumber | T |Date

3 1 o 11

PAYCHEX PREY 0oooooooot 2 0| 921401
PAYCHEX PREY 000000000z 1 1| S26m1
PAYCHEX PREVO1 (0000000001 1 of 1o
PAYCHEX PREYOZ (0000000001 1 0| a2z
PAYCHEX PREYO3 0000000001 2 0 921101 ol
PAYCHEX PREVOZ  |D000000002 3 0| 210
PAYCHEX PREYOZ 0000000003 1 0| 92101
PAYCHEX PREVOZ  |D000000004 1 0| arz21im
PAYCHEX PREYO3  |D000000005 1 of 1o
PAYCHEX PREV03 |0000000006 1 (R
PAYCHEX PREYOZ  |0000000007 1 of /o
PAYCHEX PREVO3 0000000008 1 [
PAYCHEX PREVOZ  |D00000000% 1 of /o
PAYCHEX PREVO4 (0000000001 2 of 11mn -

working with.

You may do this by both highlighting the
date and pressing Select, or you may simply
double-click on your choice!

Immediately following your selection, you will again be presented with the GL Transaction

Import window.

& GL Transaction Import = =l
I<| 1| }lbll Impart 1D = Save | Clear | Delete I Import | Transfer I
Import B COMPANY 123 | Imported 1011701 Times | 1
Import Number  [0000000001 | 0 Tres Laokup Transferred [&,] 000 Times | O
Date EeafU T TU200T]
[Company ID [S3E8 |
[Date [aTrot |
Account Number [Descripiton [C/]=. [ Debit [Credit
omit [User Defined 1 User Defined 2 User Defined 3 [User Defined 4
3002 ADMCHECKING 1 $0.00
3008 ADMEE MEDICARE $0.00
3009 ADMEE OASDI $0.00
3010 ADMEE401K - MJ $0.00
301z ADMER FUI EXFPEMSE $95.69
3013 ADMER MEDICARE $0.00
3014 ADMER OASDI $0.00
3016 ADMER STATE OTHER 1 $0.00
37 ADMER STATE OTHER 2 $0.00 $11.97
3018 ADMER STATE UINEMPLOYMEMNT $0.00 $131.58L|
[Total | §13002032]  §130,020.32
variance | Recalc $0.00 | $0.00

Notice all the fields are
populated.

From this window, you will
omit the accounts that you
do not wish to process in
future imports.

To begin, press the
expansion button in the
User Defined 4 field.



i .
I<| il }l >I| ’W‘ Save | Clear ‘ Delete I Import | Transfer I You haVe essentlally
(13 9 1
Impor 1D COMPANY 123 ‘ Imported 101701 Times | 1 eXpanded lnto the WIndOW'
Import Number [ 0000000001 ‘ ng{s Lookup Transfarred oo Times| O
Date #1001 | _— .
Notice the checkboxes that
[Company 1D [5366 | .
EED B | have become available for
Account Number [Cescripiton [T [Debit [Credit omiss1ion.
omit [User Defined 1 afined 2 [User Defined 3 [User Defined 4 =

eI ADMCHECKING 1 | 50.00] $6,191.82 4 .
m| \ [ By scrolling through the
2008 [ADMEE MEDICARE [ 50.00] $173.43 :
0| \ [ADH accounts, simply place a
3009 ADMEE OASDI $0.00 §741.56 . .
) | B | | check in the Omit checkbox.
3010 [ADMEE4TTK- NJ [ 50.00] §1,083.36
O | ‘ |ADM
3012 |ADMER FUI'EXPEMNSE | $95.69| $0.00
O | [ [ADM [ -
[Total | §13992032]  $139,920.32
vatiance [ Recale 000 $0.00

Note: This attribute is permanent. It is imperative that the user be completely sure the accounts

selected will not be needed in the future.

For our example, we will view the total of each account, and omit the detail accounts.

& GL Transaction Import =l ege o
I4I il >|>II Import 1D | = Save | Clear | Delete I Import | 1ansfer | After utlllZlng the ScrOII
Import ID COMPARYIZ2 | T — TOT0T Times [ bar, all the detail
Irport Nurnber | 0000000001 | ngncs Lookup Transferred /00 Times| O accounts were Selected
Date el | o
for omission.
[Company D [5366 |
|Date |U1.‘1 001 |
Account Number [Descripiton [C]=. [ Debit \_ [Credit — Notice the check placed
omit [User Defined 1 User Defined 2 [User Defined 3 [us H 1 ;
4000 [ADMGTL- IN 8151 | $0.00 < in the Omit checkbox.
O | \ e \
4001 [ADMGTL- OUT— [ $0.00Y, sar 3T .
1] - [ED In the following steps,
3040 ADMHOLIDAY $1,928.13 $0.00 .
| | o | [90.00 | \\ all the detail accounts
ELES) L T FTILTA] \ FI.00 for the various
il \ [ADM \
3|n:=|13| |ADMN‘IEDCR EXFENSE o [ |$173.43\ \\ §0.00 departments will be
\ omitted.
[Total | §138,92037  $130,090.32
Variance [ Recalo §0.00 SNUU

\

Once all the selected accounts have been omitted, press the /mport button to update the file.

)

GETLinked

Transactions have been entered or impoarted for this date. Do
you wish to override ALL of these transactions?

Mo

This GETLinked message box will
appear asking if you would like to
override the previous import.

o Select Yes to proceed.



Select a file to import 2 x|

& g 5l ==

I=2 Goldmine on 'Asi2' (G:)

File name: |

Open I

Files of type: |4 Files*.)

=] Cancel |

=

Report Destination

Fepart Information

Option:

MHame POSLink 51 GL Import GL

Press OK.

Destination
¥ Secreen

I File

File T Smie]

Eile Farmat:

& Lopend © Feste

0K I Cancel

& Screen Output - POSLink S| GL Import GL =101 %

= SendTa | | |C0mpleled1 Page Page 1

Date 10/17/01
GETLinked GLLink -- Import GL Page 1

Tuport ID COMPANY 123

Iwport Number 0000000002 Date 1/10/01

ACCOUNT DESCRIPTION DEEBIT CREDIT

3002 CHECEING 1 §32,537.43

3004 CHECEING 2 §2,016.33

3007 DISABILITY §363.34

3008 EE MEDICARE §912.99

3009 EE 0&5DI §3,903.79

3010 EE401E - NI §3,779.93

3011 EE401E - Pa §427.24

3012 ER FUI EXPENIE §503.71

3014 ER DA45DI §3,903.77

3016 ER 3TATE OTHEER 1 §63.81

3017 ER STATE OTHER 2 §63.81

3018 ER 3TATE UNEMPLOYMENT §701.91

3019 ER 5UI EXPENSE §829.53

3020 FEI' WITHHOLDING §9,302.39

3022 FEDERAL UNEMPLOYMENT §503.71

30z4 FLEX MED - P4 §50.00

3040 HOLIDAY §15,291.36

3041 INS OPT §305.35

304z JO0B COSTING EARNING §20,298.00

3045 NET PAYROLL 57,995,992

3047 045301 EXPENSE §3,903.77

3049 PERIONAL §1,411.89

3050 PRIVATE LEL §319.05

3051 REGULAR. §20,571.63

3052 S1Z5DEN - NJ §768.30

3053 51Z5DEN - P& §13.90

3055 51Z5MED - N7 §702, 50

3056 S12EMED - P& §1.50

3058 SICK §1,736.42

3060 STATE INCOME TAaX §1,333.27

3061 STATE OTHER 1 §15.95

306 STATE OTHER 127,63 7

Again, you will be prompted to select a file.

Select Screen when the Report Destination
window is displayed.

The final report!

Notice all the detail accounts
have been omitted.



& Screen Dutput - POSLink 51 GL Import GL - IEIIﬂ
- .

& Pant 2] SendTo | @ | Completed 1 Page | Page 1 The total of the report is now
010 ER S1&IE ORERFPLUTHAENT Fo0L. 91 :
3019 ER SUT EXPENSE $829. 53 feﬂeCtlng an accurate
3020 FED WITHHOLDING §9,302.39
anzz FEDERAL UNEMPLOYMENT $503. 71 balance.
3024 FLEX MED - Pi §50.00
3040 HOLIDAY §15,291.36
3041 IN3 OPT §305.35 .
2042 305 COSTING EARNING 520,298, 00 You may simply close the
3045 NET PAYROLL §7,995,92 : . :
3047 0ASDT EXPENSE $3,803.77 window after reviewing the
3043 PERSONAL §1,411.8%9 d
3050 PRIVATE DBL $319.05 ata.
3051 REGULAR §20,571.63
3052 S125DEN - NI §78.30
3053 S12Z5DEN - Pa §13.90
3055 S125MED - NI §702. 50
3056 S12Z5MED - Pa §1.50
3058 SICK §1,736.42
3060 STATE INCOME Tax §1,333.27
3061 STATE OTHER L §15.95
3062 STATE OTHER 2 §127.863
3063 STATE TNEMELOYMENT §127.6
3065 VACATION Ta,007. 10

Inport ID COMPANY 123

Inport Numher 0000000002 Total $68,882.76 §68,882.76

You are now prepared to transfer accurate data to your accounting system.

B Bt ods Setp dndows R . Again, press the GLLink button on the
> posiLink PRLink APLink ARLik GLLink menu bar

R
RIKIGE Save | Gear | Deele | impot | Teendler | Select the Import ID. You
IrmportID I | Imported Times P may do this by either utilizing
Impart Mumber | ngncs Lookup Transferred Times
Dale ] the Lookup button

(magnifying glass icon!) or
pressing Import ID to search

Account Mumber [Cescrigiton [C]7. [Debit ] Credit for the location.
omt [User Defined 1 User Defined 2 [User Defined 3 [User Defingthd__

-

T~ Next, select the data you are
currently working with by
pressing the Trxs Lookup
expansion button.

[Total | §0.00] $0.00

Wariance | Recale |




T .

— = =l Once the GL Transaction Import Lookup

window is displayed, simply pick the date and

COMPANY 123 1 (G - | ch 1ice!

T et press Select or double-click on your choice!

PAVCHEX PREY |D0D000OODT 2[ 0| szt

PAYCHEX PREY | 0000000002 T 1| @zei

PAVCHEX PREVIT |00DODOOODT 7| 0] A0

PAVCHER PREYDZ |000000000T T 0| &2zl

FAVCHEX PREYD3 |0000000007 20 et =

PAVCHEX PREVD3 | 0000000002 3 0| gzt

PAYCHEX PREVD3 | 0000000003 T 0] @zt

PAYCHEX PREV3 |D00DODONDA T 0] szt

PAVCHEX PREVD3 |D00DOD00DS 7| 0| 1A00

FAYCHEX PREVD3 | 0000000006 7| 0] {0

PAYCHEX PREVD3 |D00D000007 7| 0| 1A00

FAYCHEX PREVD3 | 0000000008 7| 0] info

PAYCHEX PREVD3 |D00D00000Y T 0] o0 |-

[ —

e

W] [meotio = Sae | Oear | Delete | Impol | Transfer | After the date has been

Import ID COMPANY123 | Imported 10F7I01_ Times [ [2 selected press the Transfer

Irmport Number  [0000000002 | ngncs Lookup Transferred . 00 Times ’_U ’

Dale pTT0z007] button from the GL
[CompanyD— [5368 | Transaction Import window.
[Date ] |

Account Number [Cescrigiton 1. [ Dehit [credit

omt [User Defined 1 User Defined 2 [User Defined 3 [User Defined 4

3002 CHECKING 1 F0.00 §32,537.43 =

3004 CHECKING 2 000 52,016 33

3007 DISABILITY §363.34 $0.00

3008 EE WEDICARE §0.00 5012,

3008 EE 0OASDI $0.00 $3,003.78

3010 EEA0TK- NI §0.00 §3,770.03

3011 EEA0TK-FA $0.00 427,24

3012 ER FUI EXPENGE §503.71 F0.00

3014 ER OASDI §0.00 §3.003.77

3016 ER STATE OTHER 1 $0.00 6381 v

[Total | §66,862.76 §68,862.76
vatiance [ Recale $0.00] $0.00

:
E—— To view the data, select Screen and de-select

Marne: POSLink 51 GL Transfer GL Printer.
Option:

Diestination

V' Screen
r
™ File

il i

FileFarmat: -

& Lopend ' Feplace

0K I Cancel




=
P
&b Print | Send To | | |Completed1 Page Page 1 r
Date 10/22/01
GETLinked GLLink -- Transfer GL Page 1
Import ID COMPANY 123
Tuport Number 0000000002 Date 1/10/01
TRANGFER NUMEEE. 0 - 10422701
ACCOUNT DESCRIPTION DEEIT CREDIT
300z CHECEING 1 §32,537.43
3004 CHECEING 2 52,016.33
3007 DISABILITY §363.34
3008 EE MEDICARE §91Z.99
3009 EE DA43DI §3,5803.79
3010 EE401E - NI §3,779.93
3011 EE401K - P4 §427.24
301z ER FIII EXPENZE £503.71
3014 ER. 0A3DI §3,903.77
3016 ER 3TATE OTHER 1 §63.81
3017 ER STATE OTHER 2 §63.81
3018 ER. STATE UNEMFPLOYMENT §701.91
3019 ER 3UI EXPENSE 829,53
3020 FEI' WITHHOLDING §9,302.39
I02Z FEDERAL UNEMFLOYMENT §503.71
3024 FLEX MED - P& 50,00
3040 HOLIDAY §15,291.36
3041 INS 0PT §305.33
304z J0E COSTING EARNING 520,298.00
3045 NET PAYROLL §7,995.92
3047 0A5DI EXPENSE §3,903.77
3049 PERSONAL §l,411.89
3050 PRIVATE DEL §319.05
3051 REGULAR §20,571.63
3052 S12Z5DEN - NJT §78.30
3053 S1Z5DEN - FA §13.90
3055 51Z5MED - NI §702.50
3058 S125MED - PA §l.50
3058 SICKE §l,736.42
3060 STATE INCOME TAX §1,333.27
1 TATE TLIET 1 1LC C i |
ioi
-
g Print | Send Ta ‘ | |Enmpleted1 Page Page 1 _I
3017 ER STATE OTHER 2 §63.81
3018 ER. STATE UNEMFLOYMENT §701.91
3019 ER 5UI EXPENSE §829.53
3020 FEI' WITHHOLDING §9,302.39
J0Z22 FEDEFAL UNEMPLOYMENT §503.71
3024 FLEX MED - Pi £50.00
3040 HOLIDAT §15,2591.38
3041 INS OPT 305,35
3042 JOE COSTING EARNING §20,298.00
3045 NET PAYROLL §7,995.92
3047 043DT EXPENSE §3,903.77
3049 PERSONAL §1,411.489
3050 PRIVATE DEL §319.05
3051 REGULAR §20,571.63
3052 SLZ5DEN - NJ §76.30
3053 S125DEN - Pi §13.90
3055 SLZ5MED - NT §702.50
3056 S1Z25MED - PA 1.50
3058 SICE §1,736.42
3060 STATE INCOME TAX §1,333.27
3061 STATE OTHER 1 §15.95
3062 STATE OTHER 2 §127.63
3063 STATE UNEMPLOYMENT 127,63
3065 VACATION §3,667.76
Import ID COMPANY 123
Import Number 0000000002 Total §66,002.70 §68,082.70

You will see the GETLinked
GLLink — Transfer GL report
displayed.

This report will show all the

accounts that were transferred to
your accounting system.

The process is complete.



