ARLInk Setup Instructions

The ARLink Module gathers customer information and sales data from a remote system through
the import function. Once the data is in the ARLink module, it can be reviewed and reconciled.
When importing the data, exception reports will list errors such as missing customers. The
receivables information can then be transferred to the Accounts Receivable module of the
selected accounting system.

Once you have accessed the GETLinked
File Edit Tools | Setup Windows Help pI'OgI’al’l’l, SeleCt Setup> >ARLlnk fl‘Ol’n the menu
U posink ggsstzr:k " aRLink GLLink bar.
PRLink
APLink . . « e ey
iET — There are three aspects involved with this initial
Accourt Trensletions setup. Location, Account Translation and
Customer Translations . .
Customer Translation. Depending on your
system, you may be dealing with the Location

setup exclusively.

x| Inthe Location field, enter the user-
TRIOE Seve | Ce | Ueie | CopDei | defined location ID. For businesses
heanen S | T | with several locations or stores, this is

used to identify each location. Once set

irmport ] Tramsle

up, this field cannot be changed. This

Allow Wultiple Imports | - ™ Translate Customers Setup

Systern ~| sew | ™ Transtate Accounts E’ is a 15 character alphanumeric field
ersian s where an abbreviated location name or
ESTITIN location number is entered. In the 30-
e g7 e e character Name field the complete

description of the location is entered.

The Default checkbox is used to assign the selected location as the template to set up all other
locations. After completing all the setup information for the first location, upon entering the
Location and Name of the next location the *Copy Default button can be used to copy the default
setup information into the new location.

An *4lias field can also be used to further describe this location but they are not required. *
These fields are only used by selected import systems.

The Import tab allows you to set up information specific to the data you wish to import from the
remote system.



I NEE The Allow Multiple Imports field
l4f 4] #|[* Save Clear Delete Copy Default
: ; ~ can be set to Yes, No or Ask from
[Location  [Q]STORE 123 | ™ Default [Alias I | .
[Name — [ANVTOWN USA \ the drop-down list. If you want the
mport  Trnsfer | system to ask you if you want to
TR L) | Flrose s | import data that you have already
Hode! s imported, then choose Ask, which is
Version - . .
what is typically recommended.
E:;:;T’EUEH [Evariable  [Pathname Optian The YeS Set‘zing WIH lmport a‘gain X
Filgname [wariable |Filename Optian . Wlthout aSklng. The NO Settlng WIH
not allow importing of data that has
been previously imported.
. Next, access the drop-down box associated with the System field. There will be a

collection of systems to choose from. Select your program from the drop-down list
within the System field.

. Select the Model by utilizing the drop-down box within this field. If there are no
choices available, simply leave the field blank.

. Select the Version by utilizing the drop-down box within this field. If there are no
choices available, simply leave the field blank.

. Press the Setup button next to the System field.

Note: Please refer to the appendix section of this manual for the setup information related to
the specific system from which the data is being imported. The Setup window specific to the
system you selected may contain additional setup buttons. When these buttons are selected,
the system may ask for a specific file. Ifit is asking for a file, the system will open a browse
window stating the specific file name it is looking for at the top of the window. Once the
correct file is selected, choose Open. The system may ask additional files. It is critical to
verify the file names you are selecting.

Before proceeding with the remaining installation, it will be necessary to import data from
the remote system.

File Edit Tools Setup Windows Help L From the menu baI', SeleCt

<323 posLink PRLink APLink | aRLink GLLink ARLink> >Imp0rt and Transfer.

Edit Customer Import
Mass Sales Impart
Single Sales Entry

inster




. Select the Starting Date and Ending
Date of the data you would like to
import. You may either manually

Insert All I
BRemove I
Remove Al I

ﬁ Receivables Import and Transfer - |EI|£|
Save | Clear ‘ Delets I

Saved Option |\ Ea| Transaminns| Customers | Maintenance
Lacations Lacations Impart/ Transfer Option
Availahle Selected Import OHLY -

EWR [Lineert>> | Starting Date |5

ROTAL Ending Date |8

STORE 123 J

[ FlashWindows

Process I

Report Destination
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" File
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Cancel |
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"/ File
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enter the dates or press the
Calendar lookup button located
within the date fields.

Press Process.

Select Screen and de-select Printer once
the Report Destination windows are

displayed.

Press OK for both messages.

Zh Print |; Send To ||

E Screen Output - POSLink RM Transaction Import

‘ Completed 1 Page

Page 1

PO5Link Receivables Transaction Import

Date: 11/13/01
Time: 2:53:23 FPH
Page: 1

LOCATION
DATE LINE DOCTMENT
CUSTOMER. T¥PE DOCUMENT NUMEER TOTAL TOTAL VARIANCE
STORELZ3
2/1/98
939 Jale 109 §27.06 §27.06
9399 Fale 68 §27.08 §27.08
2/3/98
go0 dale 153 §281.50 §281.50

The POSLink Receivables
Transaction Import report is
presented first. This report lists
the transactions that were
imported. Once you have
reviewed the data, simply close
the window.



& Screen Output - POSLink RM Transaction Import Errors

The POSLink Receivables

j| Transaction Import Errors

Page: 1
LOCATION
DATE
CUSTOMER DOCUMENT NUMEER

MESSAGE

S Print | Send Ta | | |Comnleted1 Page |F’ageW
Date: 11/13/01
PO3Link Receivables Transaction Import Errors Time: Z:57:09 PM

STORE1Z3
2/1798
9839 109
Customer Mumher '99%' NOT FOUND
Account Mumber 'TAX_1' NOT FOUND
Account Mumber 'SCO01' NOT FOUND
9839 &6
Customer Nuwber '999' NOT FOUND
Account Mumber 'TAX_1' NOT FOUND
Account Mumwber 'SCO01' NOT FOUND
2/3/98
800 153
Customer Huwber 'S00' NOT FOUND
Account Mumber 'TIP' NOT FOUND
Account Mumber 'TAX_1' NOT FOUND
Account Mumber 'SCO07' NOT FOUND

report will display issues that
must be rectified before the data
can be transferred.

[

Notice this report is listing Customer Numbers and Account Numbers have not been found.

The next few steps will address these errors.

o Close the report window.
E Receivables Import and Transfer - |0 il
Save ‘ Clear | Defete: I
Saved Option | =] Transactions | Customers ‘Maimenance
Lacations Locations
Available Selected
e _lnsetss | [STORETZ3 Staring Date il
Ending Date [ 27388
Insert All
Bemove Delete Transactions Delete |
[Delete Custorners | Delete |
Femove Al
Build Translations

The Receivables Import and Transfer

window will again be displayed.

o Select the Maintenance tab.

The dates previously selected should

remain in the date fields.

. Press the Build button next to
Customers in the Build
Transactions fields.

The moment the build process is complete, you will be immediately be brought back to the
Transactions tab. Once again, select the Maintenance tab to complete development.

o Enter the dates you are working with in the Starting Date and Ending Date fields.

J Press the Build button associated with the Accounts in the Build Transactions fields.
Again, the Transactions tab will be displayed once the process is complete.
Close the Receivables Import and Transfer window. The Receivables Location Setup window

should be displayed.



E Receivables Location Setup

RERIDE

Save |

Clear |

Dielete ‘ Copy Default

A

[Location [QSTORE 123

| I Default

[#iias [

[Name [ANYTOWIN USA,

Import | Transfer |

Mlow Multiple Imparts [ Ask

System POSitouch
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Model ALL

A4 fq

Wersion 4.82

[~ Translate Customers
[~ Translate Accounts

Setup
Setup

Description

Pathname

[ ariable

[Pathname Option

Filename

[wariable |Filename Cption

FOSitouch PECLUB

FPSCLUB.DBF

O
r

If you need the system to translate
customer numbers and account
numbers from one system to
another, then you will need to
select the Translate Customers
and Translate Accounts
checkboxes. Typically these are
selected in unison.
o Press the corresponding
Setup buttons.
You will be guided through these
set up procedures, which will ask
you to select various files.

Please refer to the Translation Setup instructions later in this document for more details!

DKL

Save |

E Receivables Location Setup

Clear |

Lielete ‘ Copy Default
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| ™ Default
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Import ‘ Transfer
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Setup
Setup
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Filename
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[Filename Cption
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After the Setup button information has been competed, the Description and Filename
fields were automatically populated. The Pathname will need to be manually selected by

the user.

o Click on the Lookup button (yellow file folder icon!). This feature will allow you

to browse your system for the correct directory and path where the data is stored.
By selecting the Variable option for either the Pathname or the Filename, you may
choose to “date stamp” the directories and or files. Using the drop-down boxes in the
Variable Options fields, the user may choose from a variety of options!

ARLink Setup Transfer Tab

o Select the Transfer tab.

The Transfer tab allows you to set up information specific to the accounting system you wish to
transfer data to.

The Allow Multiple Imports tield
can be set to Yes, No or Ask from
the drop-down list. If you want the
system to ask you if you want to

1mnhart data that v have alreadss



FRIE

Save

Clear

E Receivables Location Setup

| Delete | Copy Default

[Location [ STORE 123 | ™ Defautt [#iias ] |
[Name [AMYTOWIN USA,
Import | Transfer ‘
Allow Multiple Transfers || - Customer Numbeting
Transfer Systern | =] Sewp | -
Transfer Yersion | = T Markto Post [# characters Mame] I[Mumper [ 0]

Eeceivables Arcount [

Apply To

Description

Pathname

[ variable

[Pathname Optian

Filename

[variable |Filename Optian

Note: Transferring the same data multiple times is risky as you may be doubling the information
in your accounting system. It is always strongly recommended that you have a backup of your
accounting system before transferring from the GETLinked program.

NEE
W 4[] Save | Clar | Delele | CopyDefaul . Next, access the drop-down
Locati STORE1Z: I Default A i i
}N';; tion IQJMNYTCMMSA | m e [ \ | box associated with the
e Hro Transfer System field. There
will be a collection of systems
Allow Multile Transfers  [[Ask - Customer Mumbering
Transfer Systerm || QuickBooks i [T S to choose from. Select your
Transfer Version | = I Markto Post [# Characters Mame]  0Mumber [ 0]
Receivables Account Q4] | program from the dl‘Op-dOWH
Apply To . . .
T list within the Transfer System
Fath Yariahl Fath Opti
Flename e rimme oo field.
= . Select the Transfer Version by
utilizing the drop-down box
_ within this field. If there are
no choices available, simply
leave the field blank.
o Press the Setup button next to the Transfer System field.

Note: Please refer to the appendix section of this manual for the setup information related to
the specific system from which the data is being transferred. The Setup window specific to
the system you selected may contain additional setup buttons. When these buttons are
selected, the system may ask for a specific file. If'it is asking for a file, the system will open a
browse window stating the specific file name it is looking for at the top of the window. Once
the correct file is selected, choose Open. The system may ask additional files. It is critical to
verify the file names you are selecting.
. The Receivables Account, Apply To and Customer Numbering (and associated fields)

features are system specific and are required only with certain accounting systems.
Leave these fields blank unless it is required by your system.

After the Setup information has been
competed, the Description and
Filename fields are automatically
populated. The Pathname will need to
be manuallv selected bv the user.



E Receivables Location Setup - Ellll

I4|1| blb\l Save | Clear | Delete | Copy Default
[Location [C3[STORE 123 | I Default [Alias | |
[Name [ANYTOWWN USA
Import | Transfer |
Allow Multigle Transfers  [[Ask = Custamet Numbering
Transfer System || QuickBaaks i T [ -
Transfer version | = | harkto Post |# Characters Mame]  0]Murber [ 1]
Receivahles Account [
Apnly To [ |
Descrigtion
Pathname [={}ariable  [Pathname Optian
Filename 4 lariable [Filename option
QuickBooks SALES import file =
| O H
LESTIF ] -
/ hd
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o Click on the Lookup button (yellow file folder icon!). This feature will allow you

to browse your system for the correct directory and path where the data is stored.
By selecting the Variable option for either the Pathname or the Filename, you may choose to
“date stamp” the directories and or files. Using the drop-down boxes in the Variable fields, the
user may choose from a variety of options!

o Press Save when these steps have been completed.
i
W4 v ]v] Save | Cear | Delete | CopyDefault
[Location [3[STORET23 | ™ Default [Alias [ |
[Name [ANTTOWWN USA |
Import | Transter |

Allow Multinle Imparts [ Ask
Systermn PQOSitouch
Model ALL

versian 4.82

™ Translate Customers Setup
Seup | ™ Translate Accounts Setup

A afa]4

Desctiption

Pathname [=[variable  [Pathname Optian
Filename [variable  [Filename Optian
POSitouch PSCLLUB -
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Customer Setup

The customer information must be imported from the remote system and translated to the correct
customer information for the accounting system. Typically this is done by importing the
transactions from the remote data and then building the customer information from the
transactions. This may be an ongoing process if new customers are continuously added.



File Edit Tools Setup Windows Help
IS posiink PRLink  APLink | aRLink GLLink

Once you have accessed the GETLinked
program, select ARLink>>Import and

Transfer.

Edit Customer Import
hass Sales Import
Single Sales Entry
Import and Transfer
[ Receivables Import and Transfer = II:I 1‘
Save | Clear | WElete I
Saved Option | =l Transamionsl Customers | Maintenance
Locations Locations Impart/ Transfer Option
Hvailable Selected Import OrLY -
ROYAL [ Insetys | -
= Starting Drat
STORE 123 [Btating Date |
|Ending Date |
Insert Al I
[T FlashwWindows
Remove I
Remave All I

Process

Select the Location you are working
with. You will find all the available
locations listed in the Locations
Available field. You may either
double-click on your choice or
highlight your selection and press the
Insert button.

Notice the selected location is now displayed in the Locations Selected field.

& Receivables Import and Transfer = II:I ll
Save | Clear ‘ WElEts I
Saved Option l =l Transamionsl Customers | Maintenance
Locations Locations Irpart f Transfer Option
Auailable Selected [Irmimart oMLY =
ALl [Lins=t>> | [STORE 123 [Starling Date AT |
|Ending Date 1A |
Inzert Al I
7 Flash Window;
Remave I
Remove All I

Process I

While working within the
Transaction tab, select the importing
date ranges. You may either enter the
dates manually in the Starting Date
and Ending Date fields, or you my
select these dates by utilizing the
Lookup button (Calendar icon!).
Allow the Import ONLY selection in
the Import and Transfer Option field
to remain.

Note: These dates would be the date range of the receivables information you wish to transfer to
your accounting system!

This window offers a Flash Window feature. By selecting this checkbox, you will see the data as
it is being processed on your monitor. Although this option is useful, it has a tendency to reduce
the processing speed.

Press Process once you have
entered the desired dates.



& Receivables Import and Transfer = IEIIiI
Save ‘ Clear | Lrelete
Saved Option | =] Transactions ‘ Custamers | Maintenance
Lacations Lacations Import ! Transfer Option
Availahle Selected Import OMLY -
Inzert »» I STORE 123 |Slaning Date & 1Mo |
SBTORE 123 £ im
Insert Al I
' Flash Windows
Remove I
Remave All I
Process I

The Report Destination window will be displayed. For processing purposes, Screen is

commonly used, while Printer is de-selected.

Report Destination

Report Information

Mame: POSLink R Processing Erors

Option:

Destination

IV Prirter
" File

Eiletlame:

File Farmiat:

& Aopend " Feplace

Caeel m

Press OK to receive the reports. (You may
choose to Cancel the reports altogether).

The first report will be the RM Transaction Import report. This report will include the
transactions that were brought in from the remote system. The second report will be an Error
Report. This report will list any errors that may have been encountered during the process, such

as “customer not found” or “account not found”.

Note: Initially, the “customers not found” error will be displayed because the customer base
has not been formatted. (The following steps are instructions for building customers!)

& Receivables Import and Transfer = Ellil
Save | Clear | == |
Saved Option | >|  Transactions ‘ Customer; |Maintenam:e
Locations Locations
Available Selected
Insert »» STORE123 1107 |
STORE 123 T |
Insert All
FRemove Delete Transactions Delete |
| Delete Custamers | Delete_|
Remove &l
Build Translations
[Custorners | Bud |
[Focounts | Buid |

Select the Maintenance tab while

active in the Receivables Import
and Transfer window.
(If the dates did not remain in the Starting
Date or Ending Date fields, simply re-enter
them).




& Receivables Import and Transfer = Ellil

Save | Clear | == |
Saved Option | >|  Transactions ‘ Customers |Maintenam:e
Locations Lacations
Available Selected
Ingert >» STORE123 1107 |
STORE 123 T |
Insert All
Femove Delete Transactions Delete |
| Delete Custamers | Delete_|
Remove &l .
o Press the Build button next to
Build Translations -
[Customers | Buid 4 Customers.
[Fecourts | e |
Zbix  Then moment the Build process is complete,
T T e you will be brought back to the Transactions
Saved Option | ]| Transactions | Custorners | Maintenance tab automatically!
Locatians Locatians Impatt | Transfer Option
ailable Selected [Impart oMLY -]
ROYAL Inzert >» I oroion |
STORE 123 I |
Inzert All
I Flash Windows
Remove
Renave &1 You are now ready to translate the
information!
Process I

ARLink Setup Customer Translations

This window is intended to translate the customer information that comes over from the remote
system into the customer numbers/names required by the accounting system.

File Edit Tools | Setup Mindows Help

— ° From the menu bar, select

FTE e sestern T ) .

7 POStink oy, | ARk Gliink Setup>>ARLink>>Customer
ik Translations.

Location
Account Translations




~-Iol x|
__Sove | Cewr | Deets | ConyDelaut] J Select the location you are working with by
Locati STORE 123 I Default eye . o .
Location [QITORE 2 ] sfau utilizing the Lookup button within the Location
Imported Customer Assigned Customer |g| ﬁeld (Magnljfj}lng glass lcon',)'
003535 -
004667 .
ozare = The moment you select your location, the Imported
[07358 Customer tields will populate with information from the
007838 remote system.
002270
006170
0014921 -

Next, you will need to assign customer numbers to the newly Imported Customers list.

These Assigned Customer numbers must be able to associate with the accounting system.
(Example: The remote system, which populated the Imported Customer fields, recognizes
“001921” as a customer. The accounting system needs to see this Customer as

“Spencer, Mel”. This portion of the setup performs the translations between the two systems)
Depending upon your system, you may have been prompted for Customer Files during the initial
ARLink Transfer setup. This file, if imported, will allow you to select the Assigned Customers
from a list that now resides within the program. You may browse for the customers by pressing
the Lookup button (magnifying glass icon!) within the Assigned Customers field. If you do not
have access to the customer files from the Customer Lookup window, simply type in the
customer numbers/names exactly as they appear in your accounting system.

@ Receivables Customer Translatio =] x|
Save | Clear | Delete | Copy Default I
[Location  [Q]STORE 123 | et
Mame ANYTOWR LISA
o Press Save when you have completed
Imported Customer Assigned Gustomer 03] .
001521 Spencer, Mel R this process.
001936 Tharp, Tray
ooz2270 Love, Irene
002279 Askin, Denise
002366 Ewerson, David
002885 Cawley, Tammy
o3t Armstrong, Steve
003535 Ahbott, Kris
004667 Adams, Kevin
oos203 Hartis, Pat -




Account Setup

The account information must be imported from the remote system and translated into the correct
account information for the accounting system. Typically this is done by importing the
transactions from the remote data and then building the account information from the

transactions.

File Edit Tools

Setup  Windows Help

. ’ ek . From the menu bar, select
S POSLink PRLink APLink | aARLink GLLink .
S — ARLink>>Import and Transfer.
Mass Sales Impart
Single Sales Entry
Irnport and Ti
T
Save | Clear | Delete I . . . .
Saved Option || =] [Transactions | Customefs | Maintenance Whlle active 1n .the Recelvables Import
. . and Transfer window, open the
Locations Locations Impart i Transfer Optiom M . t b
Available Selected Import OHLY - alntenance a .
g?ggtug M Starting Date
Ending Date
Inzert Al
LI [ Flash Windows
Bemove
Remove Al
Frocess
JRT=TET I Select the Location you are working
e e with from the Locations Available
Saved Option - Transactions | Customers | Maintenance
[Saved Option | = | [ field
Locati Locati . .
Maliabls Selcled . Select the Starting Date and Ending
e _Insat>> | [STORE 123 [Starting Date | Date.
[Ending Date | T | ) )
N o Press the Build button that is located
Benere | (oo pereactone | L) next to Accounts and beneath the
[N Build Translation identifier.
Bulld Translafions
4/’/

The moment the process is complete, you will be brought automatically to the Transactions tab.

ARLink Setup Account Translations



This window is designed to translate the account information that comes over from the remote
system into the account numbers required by the accounting system.

File Edit Tools | Setup Windows Help

X3 posLink

System
POSLink

ARLink GLLink

FRLink

»
ARLink
GLLink.

Location

»
»

“endar Translations

& Receivables Account Translation

Save | Clear |

NETY

Defete: | [Eopn efaull I

[Location [

| I~ Default

Mame

Trim Beginning |

[Replace |

Trim Ending |

[witn [

Insen |

Append |

[Remave [ T | |

Account Imported

Description Imported

|
|
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[Account Assigned |
|

@ Receivables Account Translation

Save | Clear

1o/ x|

| LDiglete | Copp Defaultl

[Location [CY] STORE 123 | r D
Mame ANYTOWM LISA

TrimBeginning [ 0] [Replace | |
Trim Ending [ o] [witn | |
Insert [

Append | [Remeve T T T T 1
Account Imported [Account Assignell |
Cescription Imported |

Sco0t

| -

FOOD

SCo0z

BEER

5C003

WINE

SCo04

LIQUOR:

SC005

MISC.

. From the menu bar, select
Setup>>ARLink>>Account
Translations.
) From the Receivables Account Translation

window, select the Location you are working
with. Press the Lookup button (magnifying glass
icon!) for a selection window from which to
choose.

Notice the Account Imported and Description Imported
fields contain data, which represents accounts and or cost
center information from the remote system. Similar to the
Customer Translation procedures, you will need to select
the account numbers that coincide with the accounting
system. Depending upon your system, you may have been
prompted for the Chart of Accounts during the initial
ARLink Transfer setup. This file, if imported, will allow
you to select the Account Assigned from the Chart of
Accounts, which now resides within the program. You may
browse for the accounts by pressing the Lookup button
(magnifying glass icon!) within the Account Assigned field.

If you do not have access to the account files from the Account Lookup window, simply type in
the customer numbers/names exactly as they appear in your accounting system.



HET
Save ‘ Clear | Delete | Copy Delaulll
[Location [Q[STORE 123 | ™ Default
Mame ARYTOWYN LISA
Trim Beginning | 0] [Replace | |
Trirm Ending [ o] [witn | |
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Append | [Remove T T T T ]
Agcount Imparted [Account Assigned [
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5C00 [4100 -
FOOD
SCo02 |41DU
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Once this progression is complete, the transferring of data is the next step.
Note: The previous imports and transfers will be deleted before this final import and transfer is
processed. The next steps will provide instructions for this action.

File Edit Tools Setup Windows Help
S POSLi;k PRLinI( nPLin;( ARLinT( GLLink b From the menu bar’ SeleCt

Edit Custorer lmport AR_Llnk> >Imp01”f al’ld
Mass Sales Impart

Single Sales Entry Transfer.

= Select the Location from the

Save | Clear | DElEte I . .
Saved Option I j Transactions | Custame |Maintenance Locanons Avallable ﬁeld'
o Press the Maintenance tab.

Ayailable

=] ooy I . Press the Delete button next to the

G2 Staring Date [

s Encing Date / Delete Transactions field.
Bemove I Delete Transactions Delete X
| Delete Gustomers | Delete

Femove All I

Build Translations
Customers [ Euid
|Accounts | Buid |




. Press Yes when presented with the message box preceding this action.

_ _ _ _ After these steps have been completed, continue
@ Do you wish to delete imported transactions for location STORE

1237 with the Checklist for Daily Receivables
Procedures!

Checklist for Daily Receivables Procedures

Note: If there has been any new additions to your customer base (account numbers, customers
or cost centers) since the last time information was imported from the remote system, it will
necessary to revisit both the Customer Setup and Account Setup instructions previously
mentioned. Errors will be encountered if these steps are not followed. Each customer must have
a corresponding Customer Account and an Assigned Account. Also, if errors are encountered,
they must be resolved before the GETLinked program will transmit the data.

File Edit Tools | Setup Windows Help .
To access the Account Translation and
POSLink

o Customer Translation windows, select
APLink Setup >> Account Translation and or

ARLink Location

Aot Tremalotione Customer Translation from the menu bar.

Custamer Translations

e System  » e
I posLink 4 | ARLink GLLink

Once you have created the new customer and account information, it will be essential to delete
the transactions before proceeding with the following steps.

=I=1x o To delete the transactions, select
[saved Optian__| =] Transactions | Customers | Maintenance ARLink> >Imp07’f and Tra(isfer.
Locations Lacations . Select the Location you wish to
Forailable Selected Work Wlth
Sl IR STORE 123 |Staning Date 15 ‘ . ‘
— [Ening Date_|i \ . Select the Maintenance tab.
_femore | [Delete Transactions | Delele| . Press the Delete button next to
— | Delete Customers |__Deste | the Delete Transaction ﬁeld.

Build Translations

[Customers | B
[Ferounts | Bl |

. Select the Transactions tab once the previous step is complete.



Select Import ONLY from the
Import/Transfer Option drop-
down list.

Select the dates for import.
Press Process.

E Receivables Import and Transfer - O AI
Save Clear | [elete I
Saved Option I 2| Transactions| Customers ‘ Maintenance
Locations Locations Import! Transfer Option
Availahble Selected Import oMLY <
e _lmsetzs | [STORE 123 [Starting Date |
[Ending Date |
Insert Al
™ Flash Windows
Bemave
Remove All
BT

Again, the Report Destination window will be displayed.

Report Destination

Report Information

Mame; FOSLink RM Processing Emors

Option:

Destination
¥ Sereen
"/ File

File I e

File Formiat:

@ bppernd € Feplace

Cancel

Select Screen and de-select Printer
for easier and faster viewing!

Press OK.

Review the newly imported data for accuracy. From this point, any errors can be rectified by

following the previous steps.

o Once the data is complete, press the Transfer ONLY selection from the
Import/Transfer Option field.
o The dates should remain selected. Re-enter them if necessary.
° Press Process.
l=TE] Again, you will receive a Report
Save Clear Dielete . . .
Saved Option I 2| Transactions| Customers ‘ Maintenance l).eSl‘l'natlon Wlndow. SeleCt the
_ _ : viewing format and press OK.
Locations Locations Import f Transfer Option . . .
puailane Selected TR A— The report you receive will list the
[Llsetee | [sTORE 123 [Starting Date |
I [Ending Date g 1| accounts that have been transferred.
Insert Al
™ Flash Windows
Bemave . .
e | The next step will be to import these
Remove All

Process

newly formed files into your
accounting system.

If you experience issues while attempting to import into your accounting system, please consult
your accounting system manual or contact a representative. The import functionality is the

accounting systems responsibility.



Receivables Location Setup

4ol

Tocation [ =
[Name —|ANYTOWN Ush

POSitouch
ALL
4.82

POSitouch PECLUB

FiData Files\Positoucht

PECLUB.DBF|




	ARLink Setup Instructions
	The ARLink Module gathers customer information and sales data from a remote system through the import function.  Once the data is in the ARLink module, it can be reviewed and reconciled.  When importing the data, exception reports will list errors such a
	ARLink Setup Transfer Tab
	Customer Setup
	ARLink Setup Customer Translations
	Account Setup
	ARLink Setup Account Translations
	
	
	
	Checklist for Daily Receivables Procedures




	�

